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Grading Assignment Submissions — Full Grade Center

To access student submissions in Blackboard go to the Course Management Menu (the
grey area of the menu at the left of any course page). Under “Grade Center” section you will
find the links to two grading areas: the “Needs Grading” window or the “Full Grade
Center.” (i.e. grade-book view).

If assignments do not show up in the “Needs Grading” window you can access them in the
“Full Grade Center.”

When you open the Full Grade Center window do the following:

e To view all the columns in the Blackboard gradebook, use the horizontal scroll bar to
see columns that are not visible in the first section of the gradebook.

Full Grade Center view:
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e To grade or re-grade a submission, go to the column for the assignment and the
cell for the specific student; pull down the option arrow in that cell; choose the
item at the bottom of the menu (“Attempt (date)” or “Grade User Activity”) to
open that submission and grade.

User Attempt view

Grade Assignment: Unit 2 Review Activity Assignment

»ard " Assign a grade and feedback for the current assignment attempt. Override the overall grade for the assigrment by typing a grade in the grade ffeld. If multiple attempts for a test have been
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e Or choose “View Grade Details” from the top of the menu to see details about
submissions.

View Grade Details window

Grade Details

User tattyre 8hmettmens  tmnaomean Column Unit 1 Quiz (Test)
Current Grade: 14.00 out of 14 points  Exempt
Grade based on Last Graded Attempt
Due: None
Calculated Grade 1400
View Attempts
Attempts Manual Override Column Details Grade History
Delete | Last Attempt v|| Go
Date Created Date Submitted (or Saved) Value Feedback to Learner Grading Notes Actions
” Dec 1, 2014 3:06:58 PM
Dec 1, 2014 3:03:38 PM (Completed) 1400 Grade Attempt ~ Clear Attempt  Ignore Attempt
/ Icon Legend

Grade Attempt
opens the student
submission.

Return to Grade Center
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