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To set up email reminders or other customized notifications for your 
course modify the “Edit Notifications Settings.  
 
 
 Open the Global Navigation Menu 

found in the upper right corner of your 
Blackboard screen.  

1. Pull down the options menu 
with the arrow to the right of 
your name.  

2. Go to the “Settings” item. 

 

 From the Settings menu choose “Edit 
Notifications Settings.”  
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 In the “Edit Notification Settings” Window click on the name of your courses where 
you want to change the notifications.  

 

 
 

Adjust the settings to meet your needs, for example:  

 Enter a check mark in the box for Email on the line for “ Assignments Need Grading” 
to get an email when you have student assignment submissions.  

 Uncheck the box next to any item for which you do not want any notifications. 

 Click on the “Submit” button at the top, right corner of the window to save the new 
settings.  

 Items selected for email notification will send these messages to your Concordia 
email account.  

 
 
 


